Checklist for Travel Document Application
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Completed “Application for a Travel Document” (IMM 5524).
If the applicant’s spouse or common-law partner and/or
children require a Travel Document or a Temporary Resident
Visa, they will need to complete their own application using the
1 | appropriate application form.
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Completed “Family Composition Information and Details of
Education and Employment” form for the applicant, completed
2 | in English or French AND Chinese.
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Three (3) identical photos, colour or black and white taken
against a plain white or light coloured background within the
last 6 months. The frame size is 35mm X 45mm. On the back
of one photo in each set, write the name in pinyin and date of
3 | birth (day/month/year) of the person appearing in the photo.
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A valid passport. There must be one completely blank page
other than the last page, available in the passport and the
4 | passport must be valid for at least six (6) months prior to travel
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Two (2) self-addressed adhesive labels with the applicant’s
5 | current address in Chinese characters (no envelope).
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The correct application processing fee paid in cash. Fee is non-
6 | refundable.
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“Use of a Representative” form (IMM5476E) if someone has
assisted you in making this application.
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Evidence of applicant’s permanent resident status in Canada,

such as:

e A Record of Landing or Confirmation of Permanent
Residence. If the document was lost, stolen or destroyed,
the completed “Solemn Declaration” attached to the travel
document application kit; if it was lost or stolen, a police
report documenting the circumstances should also be
provided; and/or

e An expired permanent resident card. If applicant’s card
was lost, stolen, destroyed or never received, the completed
“Solemn Declaration” attached to the travel document
application kit; if it was lost or stolen, a police report
documenting the circumstances should also be provided.
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All of applicant’s old passports for the past five (5) years. If
he/she does not have old passports, please provide an
explanation. For lost or stolen passports, please submit a police
report documenting the circumstances.
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If applicant completes question 16 of the application form and

was accompanying his/her Canadian citizen or permanent

resident spouse, common-law partner or parent (for children

under the age of 22), please submit the following:

e All passports for the Canadian citizen/permanent resident
for the past five (5) years

e marriage licence, if applicable

e child’s birth certificate and/or adoption or guardianship
document, if applicable

e documents indicating the status of the person he/she was
accompanying

If he/she was accompanying a permanent resident spouse,
common-law partner or parent, they must have been employed
by a Canadian business at the time of accompanying him/her
abroad. If this is the case, please also provide the documents
indicated in the next section of the checklist.
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If applicant completes question 17 of the application form and
was working outside Canada for a Canadian business, or if
he/she completes question 16 and he/she was accompanying a
permanent resident abroad who was working for a Canadian
business, please provide:

e A letter of declaration from the Canadian employer that
states:

e the position and title of the signing officer;

e the business is incorporated under the laws of Canada
or a Canadian province;

e the business has an ongoing business operation in
Canada;

e the nature of the business and the length of time in
operation in Canada; and

e the details of the assignment or contract abroad (such
as duration of the assignment, confirmation that the
employment is full-time, etc).

e A copy of the contract of employment, including start date,
length of contract, salary and position

e Supporting documentary evidence that the employer is
operating in Canada (such as copy of articles of
incorporation, corporate annual reports, corporate Canadian
Income Tax Notice of Assessments, any agreement or
arrangement between the Canadian business and the
business abroad concerning assignment to that business,
etc.)

e Supporting documentary evidence that he/she has
performed full-time duties in China for his/her Canadian
employer (such as photo of his/her office location and of
his/her working station, payslips, sale agreements, etc.)

e Original Notices of Assessment for all years the person has
worked for the Canadian business.
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If he/she completes question 18 of the application form and
wish for the application to be considered on humanitarian and
compassionate grounds, enclose documentation that supports
the applicant’s request to retain his/her permanent residence.
Refer to the Humanitarian and Compassionate section of the
Application Kit for further information. All documents in
Chinese must be accompanied by an English or French
translation.
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If a child under 16 years of age is travelling alone, he/she musi
carry written information about the person who will be
responsible for them.
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If a child under 16 years of age if travelling with only one
parent, a letter of permission to travel is required from the non-
accompanying parent or a proof of custody. Children travelling
without their custodial parent(s) require a letter of permission
to travel from the non-accompanying parent(s).
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All Documents in Chinese must be accompanied by an English or French translation.
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The processing fee is non-refundable for any application that is withdrawn or refused.
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Inquiry Officer to delete as appropriate ¥kl A% SR T 5 ML %)
1. The applicant has confirmed that s/he has no other documents to submit
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2. The applicant has submitted the supporting documents above. | have advised him / her that failure to submit all

necessary documents may result in the application being refused, but s/he has chosen to proceed with the application.
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Application processing Fee NAME OF TRAVEL AGENT
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Logistic Fee
CHRFEBIL ) ADDRESS

Courier Fee(If any) Huh:
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*The applicant/agent understands that the documents on the right side of the file will not be returned.
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--------------------------------------------- Date/ [ 14:

Applicant’s Signature (H1i A& %)
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